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What is EndNote? 

• EndNote is reference management software. It allows you 
to organise references into your own personal database. 

• You can keep a record of all the journals, books, conference 
papers and other documents you use during your study or 
research in one place. 

• You can create bibliographies and insert references directly 
from your EndNote library into documents you are writing in 
a reference style that you choose.



EndNote Online is a free, limited online 
version of EndNote 
• Create an online account to search, save and use your 

research sources.
• Use built-in connections to search the 5 most popular 

databases.
• Save and organize the references you find (up to 50,000) in 

databases such as those provided via CIAP.
• Integrate with Microsoft® Word to properly cite and format 

your paper.
• Choose from 21 of the most popular bibliography formats, 

including MLA and APA style when writing papers.
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Step 2: Open email and click link to authenticate

Step 3: Log in to www.myendnoteweb.com to use your EndNote library

http://www.myendnoteweb.com/
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How do I get references into EndNote 
Online? 
1. Search online databases and catalogues from within EndNote
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1. Search online databases and catalogues from within EndNote (cont)
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3. Import files created from database searches



• CIAP and most databases and journal websites have the 
option to save records in the EndNote format

• For example, you can complete a search in Medline, select 
the records you wish to keep and export them directly into 
your EndNote library

4. Direct export (the easiest way)





























Organise tab

• Use the organise tab to share your references with others 
working on a common project
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Format tab

• Create subject bibliographies presented in your required 
referencing style
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Cite While You Write plug-in
• Use the Cite While You Write plug in to produce Word 

documents with accurate in-text referencing and a correctly 
formatted bibliography

Contact HNELHD ICT services to have the plug-in installed on your work PC



Writing documents made easy
• Once the Cite While You Write plug in has been installed, 

when you open Microsoft Word, you  will see a tab for 
EndNote at the top of the page
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Now you’re ready to write your document

• Choose your writing style
• When you’re ready to insert a reference select “Insert Citations”
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Further help
• Online help in EndNote Online

• Contact HNE Health Libraries to organise training

• Visit https://clarivate.com/webofsciencegroup/support/endnote/

endnote-online/ for access to further training resources 

https://clarivate.com/webofsciencegroup/support/endnote/endnote-online/
https://clarivate.com/webofsciencegroup/support/endnote/endnote-online/

